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Services:

If your company will be providing a service, please give a detailed description of the service.

Please address how you intend to ensure the safety of company members and customers.

Note: Due to legal and insurance related issues, JA companies should refrain from providing products or
services that are illegal and unsafe. The following will in all likelihood be denied: babysitting services, the
creation and distribution of homemade food items, manufacturing and selling of fireworks, manufacturing and
selling of cosmetics, distribution of copyrighted material (including visual images or audio recordings). If the
product is being manufactured by a third party, you may be required to obtain a certificate of insurance.
Additional risk management conditions may be required prior to product approval being granted.

YOU MUST OBTAIN PRODUCT APPROVAL BEFORE PRODUCTION. Please submit this form via email to
JACompanyProgram@wellsfargo.com. You will receive a response within 24 to 48 hours, either approving or rejecting
your JA Company product. If you have questions, please contact Amber Keller with Wells Fargo Insurance Services USA.

Tel 719-577-5341 l Toll Free 800-332-9256 l Fax 877-405-9032

OR

Mail: Wells Fargo Insurance Services USA, Inc.
Attn: Amber Keller

90 S. Cascade Ave., 2nd FL
Colorado Springs, CO 80903-1611

IF PRODUCT APPROVALS ARE REJECTED, THIS FORM MUST BE RESUBMITTED WITH CORRECTED PRODUCT
APPROVALS.

DO NOT FILL OUT ANOTHER FORM.
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Board of Directors Minutes Template 

JA Company:_____________________________ Date:__________________________ 

President or presiding officer:______________________________________________ 

Minutes recorded by:______________________ Number of members present:________ 

Call to Order: The meeting was called to order at _______________________(time). 

Approval of Minutes: The Human Resources representative reads the minutes from the 
previous board of directors meeting.  

_______Minutes were approved  _______Approved with corrections 

Corrections:_____________________________________________________________ 

_______________________________________________________________________  

Old Business: (unfinished business from previous meeting)_______________________ 

_______________________________________________________________________  

New Business:___________________________________________________________ 

________________________________________________________________________ 

Officer and Department Reports 

• President
• VP of Production
• VP of Marketing
• VP of Finance
• VP of Human Resources
• VP of Public Relations

Summary:______________________________________________________________ 

_______________________________________________________________________  

Adjournment: The meeting was adjourned at ______________ (time).  

NOTE: The minutes template is designed to be used as a guide through the meeting. You 
will need additional space for recording “motions,” “seconds,” and department reports. 
You may want to take company minutes on blank sheets of paper, then transfer the 
minutes to this template.   
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