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What actions will I take to assess and set up the production and marketing 
capabilities needed to make and sell the products and serve the customers?

1.

2.

3.

You now have a starting point for pursuing your entrepreneurial venture. Review the 
questions you’ve just answered. Place dates next to the actions you believe are crucial to 
getting your business off the ground. Commit to pursuing those actions over the next 
three to six months.

Reflect on all you have achieved through the JA Company Program experience. Use 
these skills. Think creatively. Get excited. Your entrepreneurial venture awaits!

HS803- 5 

Annual Report Checklist 

The Annual Report should include the following: 

• Title Page, with company logo if possible (Marketing Department)
• Table of Contents (Production Department)
• Company Overview and Letter to Stockholders (President)
• Thank You Letter to Volunteer (President)
• Department Overview Letter (from each officer)
• Statement of Activities (Finance Department)
• Liquidation Report (Public Relations Department)
• Company Bylaws (Human Resources Department)
• Business Plan Overview (Public Relations Department)
• Binding, copying, etc. (Production Department)

Any additional items you would like to include (such as pictures or charts) will only add 
to the scope and value of your company’s Annual Report. 
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